Minutes of the Annual General Meeting held at 7.00pm, 16th May 2016, at the Pavilion, Creigiau Recreation Ground.
PRESENT: - 
Councillors: 
Stuart Thomas (Chairman), Sandie Rosser, Nikki Howard, Christine Priday, John Harrison, Wynford Ellis Owen, Graham Thomas, Jeanette Troughton, Brynmor Jones, Philippa Hill-John & Sara Pickard
APOLOGIES: -
Councillors:
Clare Bath & Chris James
15
To receive Councillor’s declaration of Acceptance of Office if appropriate
The Clerk confirmed that the ‘Declaration of Acceptance of Office’ from all Councillors was still current and therefore not applicable this year.
16
To elect a Chairman of the Council
Cllr Stuart Thomas invited nominations for Chairman.  Cllr Priday proposed Cllr Stuart Thomas be re-elected Chairman; this was seconded by Cllr Troughton and, in the absence of any other proposals, this was agreed by all.  Cllr Stuart Thomas thanked Council for the honour of being re-elected Chairman.
17
To receive the Chairman’s declaration of office if appropriate
The Clerk confirmed that the ‘Declaration of Acceptance of Office’ from the Chairman was still current.  
18
To Elect a Vice-Chairman of the Council.

The Chairman invited nominations for the post of Vice-Chairman.  Cllr Owen nominated Cllr Harrison; this was seconded by Cllr Howard and, in the absence of any other proposals, this was agreed by all.  Cllr Harrison was welcomed into the post by the Chairman.
19
To receive any amendments or additions to Councillor’s Registration(s) of Interest
The Clerk was advised that there were no amendments or additions to Councillor’s Registration(s) of Interests. 
20
To appoint statutory or standing committees.
The Clerk had provided a current list of the Committees and their members.  Cllr Stuart Thomas proposed acceptance of the Committees as they stood and this was agreed as follows:

Internal Committees

a) The Building & Estates Committee will comprise of Cllrs Harrison, Priday, Howard, Graham Thomas and Brynmor Jones.  Any meeting would be arranged when deemed necessary.
b) The Staffing Committee will comprise of Cllrs Hill-John, Wynford Ellis Owen, Harrison and Priday.  Any meeting would be arranged when deemed necessary.
c) The Link Committee will comprise of Cllrs Stuart Thomas, James, Jones & Priday.  Any meeting would be arranged when deemed necessary. 
d) The Disciplinary/Grievance Committee would comprise of Cllrs Priday, Wynford Ellis Owen, Harrison, Hill-John and James.

e) The Appeals Committee would comprise of any three members from the remaining Councillors who are not members of either the Staffing or Disciplinary/Grievance Committees.

f) The Internal Audit Committee would comprise of Cllrs Hill-John and Bath. 
External Bodies

g) Cardiff County Council (Neighbourhood Partnership).  Cllr Priday remained as the PCC representative.
h) Pentyrch Primary School Governing Body.  Councillor Harrison remained as the PCC representative. 

i) Creigiau Primary School Governing Body.  Councillor Brynmor Jones remained as the PCC representative.

j) Gwaelod y Garth School Governing Body.  Cllr James remained as the PCC representative. 

k) Pentyrch Sports Association.  Cllr Harrison and Cllr Pickard remained the PCC representatives as Trustees of the PSA.  

l) CRAMC.  Councillor Howard remained as the PCC representative.
m) Pentyrch Village Hall.  Cllr John Harrison remained as the PCC representative.  

n) Gwaelod y Garth Village Hall.  Cllr Rosser remained as the PCC representative.
o) Pentyrch Neighbourhood Watch.  Cllrs Harrison and Troughton remained as the PCC representatives. 

p) Taffs Well (Cemex) Quarry Liaison.  The PCC representation would remain as Cllrs Troughton, Priday and the Clerk.

q) One Voice Wales.  Cllrs Howard and Stuart Thomas remained as the PCC representatives.
21
To consider any subscription falling to be paid annually
The Clerk advised members of recent correspondence regarding the Welsh Baptist Graveyard, Penuel Road.  In relation to the SLCC, he advised Cllr Howard that he would enquire whether Deb Hunt would be entitled to receive professional development from the SLCC or whether membership was restricted to the Clerk only.  Council agreed that they were happy for the subscriptions to the Welsh Baptists, PSA, OVW & SLCC to be paid during the course of the year.  Clerk to arrange
22
To inspect any Deeds and Trust instruments in the custody of the Council

The Clerk advised this information had been circulated as part of the accounts.
23
To consider the Council’s Annual Accounts
Cllr Owen proposed the Accounts were accepted, this was seconded by Cllr Troughton and agreed by all.  The Chairman and Clerk signed the accounts.  The Clerk had distributed a supplementary report to the Clerk’s AGM report dealing solely with the new requirements of the external audit, which this year was being carried out by BDO LLP in Southampton.  The Clerk pointed out that the Welsh Audit Office had changed considerably the way the accounts were presented to the external auditor.  He evidenced this by referring to the four-page report from the internal auditor covering points not previously required and comparing this to the half-page report that had hitherto been received.  
a) Attached to the supplementary report was a copy of the Annual Governance Statement which the Clerk asked the Council whether they were happy to approve.  Members considered the Annual Governance Statement and agreed eight of the nine statements at Part I, (the ninth not being applicable to this Council), and the three statements on Part II.  The form was signed and dated by the Chairman.
b) The Clerk went on to advise council that Appendix 2 of the Annual report required details of the Chairman, which the Clerk was now able to complete.

c) With regard to Appendix 3, the Clerk advised that it was now necessary to supply (i) a copy of either the summary of the cash book, trial balance or summary extended balance; (ii) a copy of the workings undertaken to complete Section 1 of the annual return; (iii) a copy of the bank statements for all accounts held showing the balance at 31st March 2016; (iv) a copy of the statement or certificate showing the value of short term investments.  The Clerk had spoken to BDO and the accompanying documentation referred directly to the entries on the annual return and they had agreed that rather than certify all documents as true copies, a covering letter identifying all the documents and signed by the RFO and Chairman would suffice.  The Clerk advised members of the steps he had taken to comply with this requirement and the Chairman signed the certifying letter.
d) The Clerk advised that Appendix 4 required (i) a copy of the budget used to determine the 2015/16 precept; (ii) a copy of the minutes recording the acceptance of the 2015/16 precept; (iii) a copy of the minutes recording the acceptance of the 2016/17 precept; (iv) two copies of different sets of signed legal minutes taken during the year to 31 March 2016 which demonstrates a review of the budget has taken place; (v) a copy of one of the budget monitoring sheets used when one of the above reviews was undertaken; (vi) a copy of the legal minutes confirming the appointment of the internal auditor for 2015/16; (vii) a copy of the engagement letter obtained on first appointment of the internal auditor.  As with Appendix 3, BDO had agreed that a covering letter, signed by the RFO and Chairman, identifying all the documents would suffice.  The Clerk advised members of the steps he had taken to comply with this requirement and the Chairman signed the certifying letter.
The Chairman wished to record in the Minutes the thanks of the Council to the work undertaken by the internal auditor Mrs Jo Howell.  Cllr Howard also thanked the Clerk for the work he had done to produce the accounts and the additional documentation for the external auditor.  
24
To consider the question of whether the pay and conditions of service of existing employees of the 
Council shall be reviewed.
The Clerk explained that the pay rise awarded in November 2014 covered the period up to 31st March 2016, and there was a possibility, although by no means a certainty, that a pay rise may be awarded this year.  A decision made by Council at the previous meeting to adjust the pay scales of three of the four staff to ensure compliance with the national living wage had been implemented.  The Clerk asked that should a pay rise be awarded during the year that it is backdated to whatever implementation date is nationally decided.  This was agreed. 

There being no other business, the meeting closed at 7.30 pm
Chair_____________________________________________

Date______________________________________________
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